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Internal Moderation Report 
(Occupational Qualifications)

	 Trade Test Centre Name:
	

	Accreditation no:
	
	
	
	
	
	
	
	
	
	
	
	
	

	Assessor name:
	

	Assessor Reg no:
	
	
	
	
	
	
	
	
	
	
	
	
	

	External Moderator name:
	

	External Moderator Reg no:
	
	
	
	
	
	
	
	
	
	
	
	
	

	Date of Moderation:
	

	Trade
	

	OFO Code
	NQF LEVEL
	SAQA-Q
-ID

	
	
	

	
	

	Candidate Name 1

	
	ID no:
	

	Candidate Name 2

	
	ID no:
	

	Candidate Name 3

	
	ID no:
	

	Candidate Name 4

	



	ID no:
	

	OBSERVATIONS

	Criteria
	Y
	N
	Comments

	Briefing of candidates done prior to the commencement of the assessment
	
	
	

	All assessment documentation prepared and ready to be issued to the candidates
	
	
	

	Correct Assessment model has been used
	
	
	

	Prescribed formats has been adhered to
	
	
	

	Exit Level Outcomes of the qualification have been met
	
	
	

	All logistical arrangements, tools, equipment and materials readily available (see trade specific checklists, attached)
	
	
	

	Conditions of all tools and equipment are conducive to fair and quality trade testing
	
	
	

	Trade test venue safe and  conducive to fair reliable trade test
	
	
	

	Safe keeping and storage of assessment documentation according to trade test guidelines
	
	
	

	Recordkeeping of trade test results and documentation according to trade test guidelines
	
	
	

	Assessment Instructions & Questions Clear and Unambiguous 
	
	
	

	Was the artisan trade assessor involved in the training of the learner?

(Check learner training record)
	
	
	

	Fair assessment judgments made by the assessor
	
	
	

	Mark allocation has been clearly indicated for each question
	
	
	

	Effective feedback given to candidate
	
	
	

	Assessment practitioners registered with the NAMB.
	
	
	

	Disturbances or external factors that would affect the fairness and reliability of the trade test.
	
	
	

	Disposal of trade test pieces and documentation
	
	
	

	Amenities clean and safe



	
	
	

	OBSERVATION/FEEDBACK:
(Observation/Feedback by the external moderator: (indicate minor or major.)

	

	

	

	

	

	

	CANDIDATE RESULTS:

	Trade test results for candidate 1

	Competent 
	
	Not yet Competent
	
	Upheld
	
	Rejected
	

	

	Trade test results for candidate 2

	Competent 
	
	Not yet Competent
	
	Upheld
	
	Rejected
	

	

	Trade test results for candidate 3

	Competent 
	
	Not yet Competent
	
	Upheld
	
	Rejected
	

	

	Trade test results for candidate 4

	Competent 
	
	Not yet Competent
	
	Upheld
	
	Rejected
	

	

	RECOMMENDATION: 
(Recommendations by the external moderator to the centre manager)

	





	

	ACCREDITATION STATUS:


	Maintained
	
	
	Re- audit
	

	Centre Manager:
	Signature:
	External Moderator:
	Signature:

	
	
	
	

	Date:
	
	Date:
	

	REQUIRED CORRECTIVE ACTIONS:

	





	

	

	

	Planned completion date:
	

	Centre Manager:
	


	
Date:
	

	External Moderator:

	

	Date:
	

	RECOMMENDATION TO THE QCTO:
(Recommendations by the external moderator to the QCTO)

	





	Assessor:
	
	Date:
	

	Centre Manager:
	
	Date:
	

	External Moderator:
	
	Date:
	

	Quality Manager NAMB:
	
	Date:
	

	Quality Manager QCTO:
	
	Date:
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